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The State of Megt

of January, 1972 Und
Areas (Re-o isation?

Section 77 read with cla

provide that all laws wh

prised in Meghalayao

was vieated conthued oc Be i

provided by the Legislature or 9

ese Mercin aul ot

ler compe eoaulhor

The Assam Fundamental les and Subsidinry

which were adopted and ded by the Gevernme

Meghalaya in cxercise of the powers confirred

79 of the aforesaid Act vide Adaptation Orde

were repealed with effect from 1414 Februory

Meghalaya Fardamental Rules aj

and promulgated by the Governm«

proviso 309 of the Constivution of India. ¢

sidered seceseary to have cur Gwu Travel

Rules also to replace the Assam Rules by frar

Rules. Accordingly, the present rules nar

Allowance Rules have been framed.

new set of

Travelling

Any omission or error in’ the cules may

to the notice of the Finance Department of the

of Meghalaya.

(DILIP SINGH)

Special Secretary to the Govi. of Meghalaya,

Finance Department.



GOVERMENT OP MEGHALAYA

FINANCE (REVISION OF RULES CELL) DEPARTMENT

Shillong, the July, 1985

NO. FIN(RR}/2/83.—Ta exercite of the puwers conferred by provise

to Article 309 of the Constitution of India read with Fundamentat
Rules 42 of the Meghalaya Fund:z-enra) Rules and Subsidiary Rules, 1984

and of all other powers enabling him in this bebalf, and in supersession

of rules aud orders relating io the matters coversd by these rules, the

Governor of Meghalaya is pleased tc make the following sules, namely :—~

The Meghalaya Travelling Allowance Rules, 1985

DIVISION 3

Short title, appHcation, commencement and definitions

1. (1) These rutes may by cs!

Rules, i985.

(2) These rules shall apply co those Govern ent servams only who

ate subjected to The Meghalave Fundamental Rules and Subsidiary

Rules, 1984.

(3) They shall be deemed 9 have come into force on the Ist day of

June, 1985.

iche Meghalaya Travelling Allowance

DEFINITIONS.

2, Unless there is something repugnant in the subject or context,

the terms defined in this division ate used in the Travelling Allowarce

Rules in the sense here explained:—

{}) ‘“fActual travclling expenses’’ means the actual cost of tran-
sporting x Governmem servant with his servants and personat

juggage, including charges for ferry and other tolls and for
carriage of camp equipment, if necessary. It does not

include charges for hotels, travellers’ Bungalows or refresh-
ment or for the carriage of stores or conveyances or for

prevents to coachmen and the like; or any allowance for

such incidental losses or expenses as the breakage of crokery,

wear atid tear of furniture and the employment of additional

servants.

(2) “Camp equipage’ m-ans the apparatus for moving a camp.

(3) “Camp equipmen”’ means tents and the requisites for pitching
and fornishing them or, where ‘enis ave not carried, such

articles of camp “urmiture as it may be necessary, in the

interest of the Pt service, far a Government servant to

take with him on ‘tour,
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(4) “Day? meas a calendar day beginning and ending at
midnight; but absence fiom headquarters which docs not

’ exceed twenty four hours shall be reckoned for the Parposes

of dajly allswance as onc day at whatever hous the Absence

begins and ends.

(5) Family" meansa Government servan’; wife, legitimate child
and step-children, residing with and wholly dependent upon

him. Except in Rule 59 it includes in addition his parents

(not adoptive or step-parents), sisters and minor brothers
if residing with and wholly dependent upon him. Not

more than one wile js included in a family for the purpose

of thea rules.

‘ Note—An adopted child shall be considered to be a legitimate child, if
under the personal law of the Government servant, adoption

is legally recognised as conferring on it the status of a
natural child,

(6) “Pay for the puxpose of travelling allowance rules”, means

the monthly pay as defined in F. R. 7(17)(3).

(7) “Public conveyance’ means a train, steamer or osher con-

veyance which plies regularly for the conveyance ot

passengers. Jt does not include a cab.

(8) “Transfer”? means the movement of a Government servant

from one headquarters station in which he is emplayced to

another such station either (a) to take up the duties of a
new post, or (b) in consequence ofa changes of his head-
quarters.

Note—The definition of family as given in Rule 2(5) will
mutatis mutandis to female Government servants.

apply

we DIVISION II

Grades of Government Servants/Distribution of Grades

3. For the purpose of calculating travelling allowance, Governmeat
servants are divided inio fouc grades as fi) Hows—

Grade of employecs Pay range

Grade I Rs,3400'00 and above per month,

Grade If Rs.625:00 and above but below Rs.1400°00
per month,

Grade 11] Above Rs.425-00 but below Rs,625-00 per
month.

Grade IV Not exceeding Rs.425-00 per month.

a
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Note—1, All India Services Gfficers in the cenior scale shall ie toa d
as Grade I employees irrespective of their pay.

Note-—2,. The existing rules and orders rela‘ ing
allowance for different types cf jou!

State Government's decisioa—

1. (i) The travelling allowance of an officer, who is promo

reverted or is granted an increased rate of pay with 1etrospective °=
should not be revised in respect of the period intervening betwcen tho
of promotion or reversion or grant of au increased rate of pay oud th

date on which the orders are issued or notified unless ic is Clear they (hove

has been an actual charge of duties,

In the case of late autliovisa‘ion/drawal of incremevts with retin poe

tive effect, other than thore where increments were withheld or whe i

increments tke an officer above the stage of cfficiency bar, U
however, no objection to the supplementary claims, if any, bei

on the basis of the enhanced pay including the increment {s)

(ii) The gradation of the re-cmployed pensioners for purposes ©!

velling allowances will be dererminad on tre following basis:

(a) Where the pension is heli ita abeyance during the period ob

re-employment, the g-ade of ihe re-employed pensioner+ «!iail

be determined jn accordance with the pay actually rece:ved irom

time to time,

{b) Where the pens‘on is allowed to be drawn in adklition chy
pay, reernoloyed pensioner should, for the purpose oo (not

be deem:d to be in veecipt of acmal pay equivalent | i
re-employed pay plu; Une pe ision, subject to the provicie

the sum of :uch pay plu: pension exceeds the pay al

it is onafixed rac of pay, or the maximum pay ol Ue 1

if it is on atime scale of pa,, such excess shall be ins

(c) For the purpose of these orders, the amount of pension © + he

taken into account will be the amount originally stmetioned. . ..,

before commut.tion, if any. and will also include the 4 O-

nary equivalent of death-cum-retitement grayuity, if a)

4. The State Governmen' may, for reasons which shoukl be ro ced.

order that any Government 3ervants or class of Government xerya halt

be included in 4 grade higher thau Vat presc.ibed in rule.

5 A Government servant in transit from one post to another rains 1

the grade to which the lower of the two posts would entitle him.

6, A Goverpmint servant whose woole time is not rxained 5 cue

public service, or who is remuner ted wholly o° partly by f racks f

such grads as a competent aithority mty decla.e,
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Note 1. A public prosecutor ix no; entilled io any halting allowance

when away from hie headquarters, but is recognised as a
Government servant of the grade IT for the pwpose of

drawing travelling expenses only.

Note—2, The legal remembrancer 's authorised to grant travelling
expenses te legal practitioners, (c.g, pleaders) who are engaged

in the interest of public service, to conduct cases, elsewhere

than in their own station, provided such charges do not
excerd what would be admissible, under the parallel circum-

slances. to a Government servant of the Grade II referred to

in’ Rule 3.

DIVISION III

Different Kinds of Travelling Allowance

7, The follwing ave the different kinds 0° travelling allowences which

may be drawn i: different circumstances by Government servants :—

(a) Permanent travelling allowance.

(b) Conveyance or Horse allowance.

(c) Mileage allowance.

(a) Daily alowanee,

(ce) Vhe actual cost of cravelling.

DIVISION IV

Permanent Travelling Allowance

Condition of grant:

8. A permanent monthly travelling allowance may be grant.d by a
competent authority to any Government servant whose dutics require him

lo travel extensively. Such an allowance is granted in lieu of all other

forms of travelling allowance for journeys within the Government servant’s
sphere of duty and is drawn all the year round, whether the Government

servant is absent from his headquarters or nol.

ole—Unless othcrwise stated, the admissibility of permanent Travel-
ling Allowance is subject to the condition that the minimum
average number of days spent on tour in a month should not be

i, lessthan 20days or such higher number of days as may be

prescribed by the respective appointing authority.

tempe A permanent travelling allowance may not be drawn during leave,
expre ary transfer, or joining time, or unless in any case it be otherwise

ssly provided in these rales during any period for which travelling

allowance of any other kind is drawn.

!
t
i

|
i



Combination of posts

10. When a Government servant holds, cither substantively or in an
Officiating capacity, lwo or more pots tocacl of which a permanent
travelling allowance is attached, he may be granted such permanent
travelling allowance, not exceeding the total of all the allowaners- asa
competent author'ty may consider to be necessary in order te cover the
travelling expenses which he has to incur.

DIVISION V

Conveyance Allowance

il. A competent authorily may grant, on such coudili¢ngsas ji thinks

fit to impose, a monthly conveyance allowance io an; Goveramene servant
who is required to travel extensively ator wishin a short distauce from his
headquarter under condition which do not render him cligible for daily

allowance.

12, Except as otherwise provided in these rules, ard unles. the authoricy
sanctioningit otherwise directs, a conveyance allowance is drawn all ihe
year round, is not forfeited during absence from headquaricrs and way be
drawn in addition to any other rravelling allowance admissible under these

rules; provided that the Government servant, who is in receip! of a
conveyance allowance spccia}ly granted for the up-keep of a motor-car of

motor-cycle, shall not draw mileage or daily allowance for journcy by
the mo:or-car or motor-cycle excepton such comitians as the authori,

which sanctions ihe conveyance allowance may pre cribe

13. The allowance js ;.ot tobe drawi during joining ime or holidays
suffixed to joining time, Its drawal during leave is governed by S Ro Ik
of Meghalaya Fundamental Rule: and Subsidiary Rules,

Grant of Conveyance Allowance to blind and orthopaedically
handicapped State Government employees

14, The State Government employees borne on regular establishments
(including work-charged staffs}, who are blind or are orthopaedically

handicapped with disability of lower extremities, shall be granted a

conveyance allowance @ 10% of basic pay subjeci io a maximum of Rx.30)
per month, subject to the follow’ng conditions:—

icapyed employee will be eligible for

nly if be has a minimum 40% perma.

both the upper and lower extremity

(i) An orthopaedically b

conveyance allowadce

nent partial disabil

deformities ;

ce will) be admissible io the ortho-

employees cn the recommendation of
<3 Department of a Gevernm i

Hospital ;
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ii In the case of a blind employee, the allowance will be admis-

sit le on the recommendation of the Head of Opthalmological
Depariment of a Government Civil Hospital,

Ths allowance will not be admissible dining lesve (except
Casual Lezve), joining t.me or suspension,

(2) The Government servants concerned Shall apply for the grant of

conveyance allowance to the Heads of their Department. It shail be the
responsibility of the Head of ihe Depariment conceined io refer the cases

of the concerned employees to the appropriate medica! aurhérities for

obtaining their recommendations for the grant of conveyance allowance.

Conveyarce allowance may be granted with ¢flect fiem the dite, the

recommendaiiyns of the concerned medical authority is received Ly the

Head cf the Depariment.

(3) fu cases where handicapped employees are referred by Heads of

Dcpartments conccrned to Government Civil Hospitals locaced at stations

outside theiy headquarters frr geitirg recommendation fer grant of con-

veyance allowance, they may be re-imbursed the actual travelling expenses

subject to a Maximum of J A. admissible for a journey on tour without

zny daily allowarce for the period of journey and for halts. The pericd
spent on journeys, aS also at the hospital, shall however, be treated as

duty. It has also been decided that no fee shall be charged from the.

handicapped employees when they are referred to such hospiials by the
Hicads of Departmerts for making recommerdations regarding grant of

conveyance allowance. Howevir, the fee charged if any, shall be re-

imLursed to the cmployees concerned.

DIVISION VI

Mileage Allowance

15. A mileage allowance is an allowance calculated o. the distance

tra.clicd which is given to mect the cos, of a particular journey.

16. (a) For Ute purpose of calculating mileage allowance a journey

between two pkces is held to hive been performed by ie shortest two

or more practicable routes, or by che cheapest of such rotites 2s may be
equally short; p.ovided that when there ar¢ alternative railway, rcutes and

difference between them in point of umes and cost is not gieat, mileage

allowance shou'd be calculated on the route actually used.

(b) Tse shoricst ronte is that by which the traveller can most

speedily reach his de tination by the ordinary modes of iavelting. In case

af doub; a competent authoxity may decide which shall be regarded as the

shortest of two or More routes,

(c) If « Gove nment servant travels bya soule which is not the

shortcst but is che:p.rthan the shovtest, his mileage allowance should be

calculated on the route actually used,
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17. (a) A competent authority may permit mileage allows ec ah

calculated on A route, o-her than the sh. ricst and the cheapest, oa! +

satisfied tha the journey is performed ly such rome in cus: fot

public service.

(b) The absence in a train of class of accommodation | ‘in a

Government servant is entitled usder Rule 20 may be taken as spe

reason for allowing mileage culowaace by road: and covsea nty

competent authority may on such occasions grant, to a1 ffices

road, road mileage limited to the amount which would buve hr

sible had the journey bren verfarmed by rail by cl. ss of accom lac

to which he is ordinarily entitied, When the fare of the requiot clos for

the journey in question is not specially published, it should 1 avd

according to the approp;jare data ia the Railwer ‘Time wad fa. 1)

18, The point in any station at which » journey is he id ita hes

or tnd isthe Chief Public Office, or such other none aguay f+ }

the purpose by a compéeteii authority.

19, Mileage allowance is differently calculated as slic iow

following rules, according the journey is, ar cault he pv

railway, by sea or river steamer, or by road.

20, For the pinpose of cajculating mileage allowance. tiveri-

ment s¢rvants When travelling by railways are esi: to be

entitled to class of accommodation according to th y

scale -—

(a) A Government servant uf the Grade }--Acee mii vial

the highest class.

{b)A Government servant of the Grade lim Acc dusiow

of the Ist Class,

(c) Government servants cf Grade VL avd PVe -Nceiimod ition
of the 2nd class.

2). A competent authority may, Jor special ie

be recorded, deciare, any pariicular Goverment 1

Government servants wo be entitled to commiuodal

class than that prescribed for his grade in clause (bo + at

Rule 20.

Note-All officers of the All India Service in the

and Grade 1 employees of the State Government sh.I

to Air conditioned class of accomm dation while on ou > an

transfer.

22. A Government servant, in addition ty the sing. i ee af tlw

class of accommoc‘ation to which he is entitled, shall be au et on

incidental for journe,s by rail oth-r than an transfe ar: twat

one full daily allowance lor every 12 (twelve) hours of a4 irney

including breaks in beuveen for change of tains oy pan a
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23. 1f a Government servant of the thid grade travels by a

tain whith does not pravitle accommodation of the entitled class
may draw the fare of the next higher class plus his usual daily

allowance}. prescribed provided—

(i) he actually performed the journey by the higher class.

(ijy the controlling officer certifed ia the Travelling
Allowance bill that it was necessary in the public

j teygst that he should travel by that train.

Decision of the State Government:

Where an official journey by train is cancelled in pub,ic interests
cancellation and resetvation charges shall be re-imbursed,

No refund of agency charges is admissible.

—_

journey by Road yeh

of journey by Goverameat+vehicle/ or by owa

y Wi lt —a one

daily ellowance will be admissible where the (otal journcy performed
by road is not less than 80 Kms. and half daily allowance will be

admissible where th: total journey performed by road is not less
than 40 Kms. ani the absence from headquarters is not Jess than

six hours.

2 (ii) In the case of road jouracys performed by public transport
including State Transport i i } -inuobing—right—taltaway—

qearters; the Government servant shall be entitled t» the actual
fare by the admissible class and inciJental at the following rates :—

Where the distance travelled is not be Half daily
less than 40 Kms. allowance.

Where the distance travelled is not we One full
Z less than 80 Kms. . daily allowance,

adr dn the case of halta on tour one Daily Allowance ordinarily
admissible under the cules may be drawn in addition to mileage
allowance on the first day of arrival of the Government servant at

the place of halt provided the journey is not fess than 80 Kilometres

and half Daily Allowance if the journey is tess than 80 Kilometres,

Note ;—Incidental shal) be equivaleat to the normal Daily
Allowance admissible for journeys within the State irres-
pective of the fact whether night halt was within or
outside the State,

a
s
l
i
t
 

sa
i
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State Government's decision:

Jeerney performed by taxi:

In case of a Government servant perform: journey by iaxi, cte.,
between stations whe ¢ rail-cum-road services exist, ¢. g., between Shittong-

Gauhati eétc.. and docs not utilise the State Transport Service, he would
be entitled to road mileage as admissible under the rules, limited to

what be would have been entitled to had he travelled by the State
‘Transport Service This limit will, however, nai apply where a competeni

authority certifies that the journey by taxi, etc., was performed in the

public interest.

95. Journey by Sea or River Steamer—

Glass of accommodation to which entitle—

Grade Citass of accommodation

First we _ Highest class.

Second ... ws If there be two classes only, the higher

class ; and if there be more than two

classes, middle or seconcl class.

Third... ws 2nd Class.

Fourth .. Lowest Class.

26, When a Government servant travels by sea oor river in
Government vessel free of charge can claim no travelling allowance

excep:- daily allowance admissible for absence from headquarters, which
should be calculated as under—

(i) if the absence from headquarters does not exceed Nil

six hours.

(ii) If the absence from headquarters exceed aix 70%,

hours but docs not exceed 12 hours.

dil) If the absence from headquarters cxeced !2 hours. Cull

Note—\ day of absence should be reckoned fyom mid-night to

mide-night.

Mileage Allowance for fourney by Koad

27. For the purpose of the

travelling by sea or river in a

than a steamer, and travelling

rules, travelling by read ineiudes

m jaunch, or in any vessel other

Canal.



10

__ 28. For journeys by road within the State, mileage allowaixe for
different kinds of journeys either on tour or transfer shall be al such
rates as may be prescribed by Government from time totime.

Note 1—The “irates prescribed for journeys by Private Transport

shalllordinarily be admissible in the places where regular

public transport facilities are not available, excepting in
the exceptional cireamstances and where private transport

is essential in the interest of public service,

Nole 2—The rates prescribed fo: journeys by public vehicles, other

than State Transport, will be admissible for journeys

performed by road by taking a single seat in a taxi,

motor omnibus oy motor lorry plying regularly for conveyance

of passengers between fixed points and which charge fixcd
rate,

Note 3—The class of accommodation in State Transport buses to

Class" I Officer shall be the highest class, to Class ‘1

Officer—higher class, io elass II] Officer—-upper class and

to Class IV—tower class,

Note4—A Government servant travelling free in the car of

another Government officer shal] not be entitled to any
mileage but only one full daily allowance for each day

of travel inclucing the day of return to headquarters,

irrespective of whether the night is spent outside or not

provided the total distance travelled in any day is noi

below 80 K.M.

State Government's decision:

The road mileage pre:cribed for private trayspcxt wili be edimissible

on normal road journeys also whether on foot or by other kind of

transport subject to Nole 1 under Rule 28,

29, When a Government servant travels within the territories
administered by another Government which has fixed special rate for

Government servants under it? administrative control, he must draw

the mileage allowance at the rates so fixed for his grade,

NoteWhen travelling in Delhi, a Government servant may draw

mileage allowance in accordance with the Government of

India Supplementary Rules.

30. A competent authority may, for special reasons to be recorded,
allow to a particular Government servant or class of Government servants

mileage allowance at a higher rate than is prescribed under Rules 28 and 29.

31, In calculating mileage allowance for journeys by road, fraction
of a kilometre should be omitted from the total of a bill for any one

ourney but not from the various itema which make up the bills,

s
e
n
c
t
a
r
a
b
c
c
e
t
e
m
c
i
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TRAVEL BY AIR

k pou by Ale is permiss.0.¢ on tour cc 4
Services in the Senior Scale and GradeI +m

ment, For others, air journey shalt be rex

only and with the prior approval of Government.

Provided that the State Government may grant to

any Government servant or class of Gave~nmcnt sei a

as a matter of routine in convection with cpecified jourse 3 -

33. A Government servant who is entitled to ar jou:

authorised to travel by air on tour is eatitled to mileage allow,

one standard air fare for the journey plus an allowance for ‘nc

expenses at 15 per cent of fare subject to maximum of Rs. 17°50 and

daily allowance for the day of journey if both the starting poin:

destination or either of the 1wo is outside the State and half daily al!

if both are within the State. For journeys between Airport anddes! inatioz

or headquarters, incidental expenses at the rates mentioned below <}yx!! he

admissible.

(a) Within Meghalaya and Assam we we Re, 30.

(b) Outside Meghalaya and Assam we we Rs, 80.

The above incidental ex »znses will not be admissibleif the jourrey is

performed by avehicle belonging ta the Government, any Goverament
Corporation or any other organisation for the use of which the Government

servant does not actually incur any expeaditurcs.

34, If available, retarn tickets at reduced rates should always i> pur-
chased when an officer expects to perfarm the return journey by car within

the period during which a return ticket is available.

State Government’s decésian ;

Corr (1) The refund of cancelldion charges on unused air ticke:
ajlowed by the controlling authority on proper scrutiny, if the con obition

of such air tickess purchased by Goverament servants for journeys by ait

om tour, is due to circumstances which ave utayoidable and beva che

control of Government servant;. This re-imbursement may. however

be Jimited to such officers as are eligible for journeys by air. ate! 1, have

been authorised by a competent authority to travel by air, but the srry

may be limited to the net deduction made by the air transport company

concerned. Nao refu.d of the “Agency service” should be mide. as a

Government servant who books his journey through a ‘Travel Ag: dars

so for his own conveni*nce

(2) The ceiling of Rs. 1750 prescribed in shall be admissilsl= to the
total air journey between the starting station atd the destination x aien.

even if the journcy by air betwecn these siations is performed iy more

than one service. However, if any official duty is performe! |» the

touring officer at the place of terminatioa of one service before | wvai's
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himself of another service. cach of the journeys from the starting station to

the intermediate station ar from the latter to the destination station should

be treated as asepuaic journsy for the purpose of the aforesaid ltriit of

Rs. 17°50 provided such official duty at the intermetiate station ii.volves

night halt and that both services are not on the same day.

{3) Officers drawing a pay of Rs. 2,250 p m. and absve will be eatitled
to travel by 1st class between Delhi and Bombay by the Bacing Service

when travelling on tour.

Journey by Government ovmed or Chartered planes

35. (1) When a Government servant is allowed free transit Ly str ina
machine ownedl or chartered by Government, he i¢ entied to u ual daily

allowance for absence from headquarters.

(2) A Government servant when making a jeurney by air on a

Government mechine or in a machine chartered by Government fo.

the purpose, shall pay a first class railway fare to Government on

behalf of each person rot entitled to travel in thatmzchine who nay

accompany him.

DIVIS‘ON VI

Daily ANowance

36. A daily allowance is a uniform allowance for cach day of
absence from headquarters, which is inteeded to cover the ordinary
daily charges incurred by a Government sorvant in consequenceof such
absence.

37. Unless in any case it be otherwise expressly provided in these
rules, a daily allowance may be crawn while on tour jj
Government servant whose duties require thar he should
may not be drawn except while on tour.

bY every

travel, and

38. Daily allowance is admissible on the following scale: -

Grades of Goverammnt Within the Within the N.E. Outside the Nu.servant State Region Region

Rs, Rs. Rs.

Grade t wee 25-00 Soran 75-00

Grade JT ae ve 17°50 15-08 52'5¢

Grade Ut . 12°75 25°50 38-25

Grade 1V : 10°60 26-00 30°00

s
i
e
s
t
a
t
e



Provided thata Government servant whowh
ile on touris provided

with free board and lodging, he will draw 2 daily allowanc

(those)clay (s)- Ifhe is provided with only free board,

daily allowance for that (thase) dy

he will draw # daily allowance

for thar

e will draw ft

If onty free Indging is provider.
for that (those) day(s).

This includes also cases of deputation abroad wherea Governmen’

servant is provided with free board andjor lodging.

The Meghalaya Government employees with Headquartess ai

places outsid Meghalaya and coming to Meghalaya on olficjal duties

shall be entitled +9 single daily allow ince only ai the aame
admi stble according to ¢theiy grade for the rstay at Meghaliya.

State Government's decision ;

Government servant who slav during tours Girenit Houss,

Inspection Bungalows/Res: Howe, 4 Without to pay

charges for accommodatior will draw daily allowance one

the appropriate rate. If he is uired to pay wtary

on account of his stay at such places. includi for
such as Water, electric: scat cr

deemed to have obtained free ace
daily aliowance shall be made or

, fuen all not be

amcdation and no reduction in his

i score.

72)A casual meal provided at Go

treated as having bean provided free board.

ment etove wil not be

“Pree board’? should be deemed to include ‘he provitions of alf
the principal meals through oui th the Gov

servants stay at the outaition at A

hospitability, such as an ocexsional mical am invited gues! or fre,

luncheon or tea during working hours should no: be treated a.
a” ger the purpose of grant of daily allowance

‘

ces. Of enforced halts occurring en-oute on tour jour

necessitated by breskdown of communization: due o blockage of roads

on account of floods, rain, heavy snowfall, landslide, cic.

delayed sailing of ships the Administrative Departments of Govern

may, in respect of Government servants uside- them, ircat (he period

of such ae a on duty. ties, may grant io Government servant
concerned caily allowance at thres-‘ourth of rate applicable to him a

the station in which the enforced iajt takes awe the period 7
enforced halt after excluding the first day of such halt for which no

daily allowance should be allowed.

or

(4) No daily allowance is ad

the day when he avails of re

tour.

sible to 2 Government servant on

ricted holiday or takes casual leave on

39-(a) Subject (o th¢ con

may be draw, during a haltont
at the rates specified in Rule 33

toa; laid dowa in rule 444.

orfon a hoti
loa ice

€ tomeg@ duri



(b) A Government servant whoo during the course of his tours
s¢ temporarily to headquarter: on a Sunday or public holiday to
4 + his private business is not entitled to draw daily allowance for
day whether Sunday or holiday unless he is actually, and not merely

constructively in camp.

(c} When a Government servant on tour Jeaves his station to enjoy

holidays he may be allowed to draw daily allowance for the day on which

he leaves and for the day on which he returns to the place of halt. provided

he leaves it after the regular working hours begin.

40, The State Government may. for reasons which should be recorded
and on such conditions as it may think fit to impose sanction for any

Government servant or class of Government servants a daily allowance

higher cr lower than that piescribed in Rule 38.

41. Except where otherwise expressly provided in these rules a

Government servant not in receipt of permanent travelling allowance draws
travelling allowance for journeys cn tour in the shape of daily allowance.

42. Daily Aliowance may not be drawn execpt during absence from

headqua.ters on duty. A period of absence from headquarters begins
when a Government servant actually leaves his headquarters and ends when

heactually re:urns to the place in which his headquarters are situated

whether he balts there or not.

Note 1,—The establishment accompanying these officers will also be

entitled to the daily allowance at fullrates for the first month znd at half
rates for the second and third months after which the allowance will cease.

Note 2.—Hajting allowance may be drawn by an officer for halt at
headquarters if hz is summoned there to give evidence while on leave

elsewhere.

43. Daily Allowance may not be drawn for any day on which a

Government servant does r.ot reach a point outside a padius of 8_kuomaters
from his headquarters or returi.s to his headquarters from a similar point.

Note—-In cases where a village is css than 8 kilometers from headquarters
in a straight line but more han 8 kilometers by the only practicable route,
travelling allowance may be admited by the route, but the allowance
cannot be gran‘ed simply on the ground that a journey excecding 8 kilo-
metres was performed in visiting several villages, none of which was more
than 8 kilometr:s from headquacters by the ordinary direct rouie.

44. (1) Daily Allowance cannot be drawn for a continuous absence of

more than 30 duys from headquarters. The period of 30 days will include
the days of casual leave, holidays and Sundays intervening irrespective of
the fact whether daily allowance for such days are allowed or not.

(2) A competent authority may relax this rule if ite is satisfied that
prolonged absence is hecessary in the mterest of service and that it continues
to entail extra expenditure on the Government servant beyond 3° days,
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fleat(3) If the prolonged absence beyond the 30ch day hes vhe «

prolonged hajt a* one and the sare place. daily allowaner wh

regulated as—

(i) Full vate cf daily allowance for t.¢ firs: 39 Gay

Gi) Halt rate of daily allowance thereafter upio 8. Jos

Clarification:

The sanction of the cempetent authority fur the grant. 11), 4

30 days of continued absence from licadquarters is necessery 91)

ifthe continuous halt ineachof the place does not exceed Jb dy bie

determination is now with refererice ro the tatal absence fro a die tps

and not with reference to halt at each station,

(4) The sanction of the competent authority ik aco ui. fia
admitting daily allowance in excess of 30 days.

A period of leave (including casual leave) for whieh wo daily otha cies

is admissible availed of by a Government servant while on Guy +

constitute a break in continnity ofa hal for the purpose 9! ii ine

should therefore be included in computing the first 30 days of ah

EXECUTIVE INSTRUCTIONS

The following principles ure laid dowr for dhe guidance of « ;

Government employees in the matter of drawal of Daily Allowan ! n
tour.

(1) No Daily Allewance is admissible for anyone unless ne bi

preceded by a journey in respect of which a Government

actually draws mileage allowance.

(2) One Daily Allowance is intended to cover the eyjones ol

halting for the night on tour, In addition, a Governmet em

ployee returning to his headquarters by road from tour .

granted Daily Allowance as per rules and order provided
forms a journcy of not less than 80 Kilometres on that div.

DIVISION VII

Aciwal Expense

AS. Unless in any cise it be otherwise expressly provider in these

rules, no Government servant is entitled to be provided +

of conveyance by or at dite expense of Governmens, i ts +
travelling allowance the actuul cost or part cf the ne

travelling,
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DIVISION IN

Journey on Lowr

46, ‘The leadquart rs ofa Government servant shall be in Such

place as a competent a arity may prescribe.

47 A competent authority my define the limits of the sphere of
daly ot aily CrOverMueae Serva,

48. A Goverment servant is on tour when absent on duty from

nis headquarter either within or, with proper sanction beyond his

sphere of duty.

Note -In

cular abs

f deubt a Compzient Aiwhority may deci te whether a

sbsence on duty for the purpose.

49. A competent authority mav impose such yestriction as it may thirk

fit upon the frequence duration of journey to be made on tour by any

Goverument servant of ¢ of Government servant.

Note--Sctore underiakicg journcy on tour, tour programme should

be go! approved by the Compcten: Authority.

‘TRAVELLING ALLOWANCE ADMISSIBLE FOR JOURNEYS

AND WITUIN 8 KILOMETRES HEADQUARTERS

50, A competent authority gay, by gereral or special order, permit

any Govenan' servant or class of Governmeya servants to draw the
actual cost of hiring 2 conveyance on a journey for which no travelling

allowance is admissible under these rules.

51. A Government servant wavelling on du within 8KM of his

headquariers is entitled to recover the actual amounts which he

atin payment of fare for journeys.
may

Juusncy of a mewly appointed Government Servant to
join his first post

wepe us otherwise provided in this division travelling alio-

> not admissible to any person for the journey to jain his

firs, post in Government service.

23, AX sompetent authority may, by yeneral or special order, per-

mit any person, whether zppointed to a temporary or a permanent

post ( draw travelling allowance for the journey to jein his first post in

Government service.

54. When a pensioner, or a Government servant who has been

thrown out of employment owing to a reduction of establishment oF

the abolition cf his post, is re-appointed (o Government service, the

suchority which sanctions his Te-appointment may permit him to draw

travelling allowance for su miuch of his journey to join his new post

as falls within India.

55. Travelling Aliowunce under Rule, 53 and 54 should be calculated

as for a journey on tour, bat po allowance may be drawn for halts

ou the journeys.

Bb When mileage allowance is drawn under Rules 52 and £4 the

rate umissible is that of the grade to which the Government servant

will belong after joining his post.
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DIVISION X

Journeys on transfer

57. (1) Travelling allowance may not be drawn under this Divi-

sion by a Government servant on transfer from one station to another

unless the transfer is made for the public convenience and

the officer is entitled to pay during the period occupied

by the journcy. A transfer, at his own request should not be treated as a
transfer for the public convenience, unless the authority sanctioning the

transfer, for special reasons, which should be recorded, otherwise: direct.

(2) A Government. servant under suspension may dtaw travelling

allowance on accountof a journey on transfer when the controlling authority

certifies that the transfer is necessary in the public interest, even though he

is not entitled to pay during the period occupied by the journey.

Note—An officer who, on transfer to another appointment, keepsa

lien on his own appointment, may be allowed on reversion travelling
allowance under Rules $8 and 59 by the controlling officer if the latter is

satisfied that such reversion serves public interest.

58. (a) Transfer Grant:

A Government servant on transfer in public iaterest shall be allowed to
draw a lump-sum as Transfer Grant, The rate of transfer grant shall be

as follows—

Grade Transfer Grant
Se ere

Within the State Outside the State

J oo as vee Rs. 400 Rs. 800

i on ae bee Rs, 208 Rs. 600

Wy a sey oe Rs 210 Rs. 400

Iv ate on vee Rs. 100 Rs. 2u0

59. The travelling allowance claims of a Government servant in respect

of journey on transfer shall be regulated as follows— :

(a) For journey by rail:

(i) A Government servant sha]} draw single fare of the class of

accommodation to which he is entitled for himselfand one

extra fare for each adult member of his family who accom-

panics him and for whom full fare is paid and half fare for

each child for whom such fare is paid.

Journey by State Transport services—A Government
servant will be entitled to draw single fare of the Class of

accommodation to which his grade entitled him He may
draw one extra fare for each adult member of his family

who accompanies him and for whom full fare is actually paid

and 4 fare for each child for whom such fare is actually paid.
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(b) Journey by road by owned car or hired taxi:

(i) A Government servant whose actual py is Rs. 1,400 or

above may undertake journey by owned car or by taxi and

may claim single mileage allowance ai the approved rate

per K.m, irrespective of the number of members of his
family.

(c) Journey by road by bus:

A Government servant who on transfer undertaker journey by
public bus may draw one fare for himself and an additional fare
foreach adult member of his family and half fare for each

child for whom such fare is paid.

{d) Journey by Air:

A Government servant whose actual pay is Rs. 1,400 or more is

entitled to travel by air on transfer and claim one fare for
himself and an additional fare for each member of his family.

60. Transfer incidentals in the shape of daily allowance

for time taken in journey. :

Government servant shall, in addition to the fare for himself and

members of the family for journey by rail/steamer/air as the case may be,

and for the journey by road, draw one daily allowance for himself and

each member of family for every completed day occupied in the journey

from residence reckoned from midnight to midnight. For the period less

than 24 hours on any day the daily allowance will be admissible as follows —

Upto 6 hours ce a we oe 30%,

Exceeding 6 hours but not exceeding 12 hours... 50%

Exceeding 12 hours. ... we wee ve Full
my

Note—}. The children below !2 years will be allowed daily allowance

at half of the rates for adult.

b-
on

 2
09

2. Daily allowance in lieu of incidentals shall be calculated with

reference to ordinary rate of daily allowance.

3. In the case of family members who do not actually accompany the

Government servant but trave] to the new station within six months of the
date of transfer, daily allowance shall be calculated with refe-ence to the

pay of the Government sérvant on the date of transfer, and not to what
it is on the dateof journey,

4. In the case of transfer, daily allowance will be calculated from the

time Government servant departs from residence whereas in the case of

tour, the daily allowance will be allowed with reference to the scheduled

departure time of the train/plane.

e
r
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6t. He may draw the actual cost of trinsport ng at owner's is

by goods train, oc other craft-persoral effects up :o the following mes 4

KILOGRAMS

Cnade of Government Tf nol pcssessing family JO Possessing oily

servant

Grade T 2060 Full Wagen

Grade TL 1000 3006

Grade III 750 Touty

Grade IV 250 eon

Provided that the competent authority may prescribe lower maxima on

the case of any specified class of Government servant.

Note—1. If a Government servant carries his personal effeets by puscen-
ger, instead of by goods train, he may draw the actual «ot 0
carriage upto 2a limit of the amount which would hive

admigsible had he taken the maximum number of kilog oi

by goods train.

Nole—2. Subject to the prescribed maximum number of kilogya

Government servant may draw the actual cotlof transpe tis

Personal effects to his new station from aplace within the

State other than bis old station (e.g. from a place whine they

have been left on the occasion ofa previous transfer) oy from

his old station to a place within the State other than his sew
station, proviced that the tolal amount drawn, incluciny, il

cost of transporting these personal eflects shall nat ed

that admissible had all his personal effects been trays puited

from the old to the new station direct.

62. A Government servant who carries his personal effects I oad

between stations connected by rai] may draw actual expenses upto the lint

of the amount which would have been admissible had he taken ine

quantity by goods train subject to the production of the payee’s reveiy¢ for
the arnount claimed,

Provided that—

(1) The distance travelled excced 130 K.Ms;

(2) The Government servant is travelling to join a postin whic dis

possession of a conveyance is advantageous from the port ol

view of his efficiency, and

(3) Conveyance are actually carried by rail;
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He may draw the aeciual cost of transporting at awner’s risk rale

conveyances on the following scale—

Grade of Governinent servant Scale allowed

Grade 1 cee we aes Motor car or motor-cycle.

Grade IT . we te Motor car or motor-cycle.

Grade II o we oe Motor car or motor-cycle.

Grade IV... ae se Oreinary cycle.

Note—1. In the case of motor car, the cost of transporting a chaufleur

or cleaner may be drawn.

Note—2. Ta the case of motor cars, motor-cycles and ordinary cycles,

freight by passenger train is to be taken as “actual cost’? if
such train is actually used.

Note—3, The full scale of conveyance provided in proviso above may

be drawn by all officers on transfer according to their respec-
tive grades on production of a certificate from the controlling

officer to the effect required by clause (2) of the proviso. The

concession ig not ordinarily admissible in cases of temporary

transfer,

Note 4.—lf a Government servant possessed a Conveyance at the station-

from which he is transferred, he may draw the actual cost of
transporting a conveyance froma place other than his former

station, provided that the amount so drawn shail not exceed
that admissible had it been from the old to the new station

direct and provided further that the conveyance is actually
transported to the new station within a reasonable time

before or after the officer is transferred.

Note 5.—When a Government servant transports his motor-car or motor
cycle by road under its own power between Stations con-

nected by rail, he may draw an allowance of 8 paise per

K.M. in respect of the motor car and 4 paise perK. M. in

respect of the motor-cycle, the distance to be reckoned fo1 the

purpose of this concession being limited to the distance be-

tween the stations by rail. If the Government servant

himself travels by the car or cycle, he may draw the fares

admissible. For any member of bis family who travels by

the car or cycle, the Covernment servant may draw the extra

fure ov half fare which would have been admissible under

Rule 54 if the member had travelled by rail or road.

Aole 6.—An oflicer Wavelling on transfer by the Shillong-Gauhati road
will be entitled to re-imburse of the cost of transportation of

personal effects upto the limits prescribed in Rule 6] as per

rates of! the State Transport,
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63. (i) A member of a Government servant's family wh> follows him

within six months from the date of his transite or precedes

him by not more than one month may be treated as accom-

panying him. If such member travels to the new staiio

from a place other than the Government scrvani’s old station,

the Goverement servant may draw cither the actual fare for

the journcy made or the fare admissible for the journey from
the old to the new station, whichever is less

Note 1.—When a Government servant who was residing with dis fanvily
is Obligedtomove them in consequence ol his transfer to

another station, he may be reimbursed the cost even though

they may not proceed to his new station ; but the travelling

allowance drawn rust be limited to actval expenses not

exceeding the amount which would have becu edmissible if

the family had procteidled to the aflicer’s new station

Nole 2.—A Government rervani, whose family was no! residing with
him at the ime of his uansfer, may draw |anily travelling

allowance for the family’s journey to his new station provided

that the amount of such allowance js limited (a that ad-
missible for the journey between the oft old and new

stations.

Note 3.—To entitle an officer to travelling allowance under this clause on
accountof any member of his family subsequently joining

him, the journcys should commence within six months of the

officer's making over charge at the old station and end within

six months of his taking charge at the new station, provided

that in the case of an officer’s transfer during leave the jour-

ney necd not commence but mut cnd within aforesaid

periods.

(ii) A Government servant who claims higher travelling allow.
ance on the ground that members of his fauiily companied

him on transfer must support his claim by a certificate show-

ing the numbers and relationship of the said members.

(iii) A Government servant claiming the cost of transporting per-
sonal effects, must substantiate his claim by the production of

the payee’s reccipts for the amount claimed.

64, A Government servant appointed to a new post while ia transit

from one post to another is entitled to draw travelling allowance under this
Division for so much of the journey on transfer as ly has accomplished

when he receives the fresh orders and for the journey [rom the place at

which he receives such order to his new station.

65. A Government servant who takes leave not exceeding 4 months after

he has given over charge of his old post and before he has taken charge

of his new post is entiticd, whether the order of the transfer is reccived

before or after the commencement of his leave, to travelling allowance

under this Division.
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66. A Government servant who takes leave exceeding 4 months while
in transit from one posto another may draw travelling allowance under

Rule 59 for so much of the journey to join the new port as he had

accomplished before the order granting his leave is received, in addition
10 any allowance admissible under Rule.

67. When on return from leave exceeding 4 months a Government
servant is posted to a station other than at which he was posted when he

went on leave, the controlling officer may permit him to recover the
travelling allowance under Rule 58 fora journcy from his old to his new

Station.

Nole—A military officer, when required to join an appointment on Go-
vernor’s staff direct from the Military Department on the

expiry of leave exceeding 4 months will be entitled to draw

travelling allowances as on transfer from the station from

which he proceeded on leave to his new station, Travelling
ajlowance may be drawn for the return journey in similar

‘ circumstances on reversion to the Military Department.

68, When a Government servant under the administrative control of
the Government of Meghalaya is transferred 10 the control of a Govern-

ment which has made rules prescribing amounts snd conditions of travel-

Jing allowance, his travelling allowance for the jousney to join his post

under that Government and for the return journey will be governed by the
rules of that Government regulating travelling allowance on transfer.

DIVISION XI

Journey to attend an examination

69. A Government servant who is required to appear an obligatory

departmental or language examination is entitled to draw travelling
allowance ag ontour for the journey to and from the place at which he

appears for an examination, provided that—

(a) travelling allowance shall not be drawn under this rule more
than twice for any particular examination or standard of

examination ; and
>

(b) a competent authority may disallow travelling allowance under
this rule to any candidate who, in its opinion—~

(i) has culpably neglected the duty of preparing himrelf

for an obligatory examination ;

(ii) does not display a reasonable standard of proficiency in
examination which is not obligatory,

Note—Travelling allowance for journeys to attend an obligatory ¢xami-
nation is admitted upon a certificate that the Government

servant bas not previously drawn travelling allowance twice

for obligatory appearance in the same Standard or for the

same examination where there is no standard.
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State Government's decision

1. Travelling allowance for jou,ney whe: e257 =

cancelled—

In respect of examinations referred yo in Rule BS

ment servant actually performs the journey to w- zs

examination but he is not able to appear in the +2 >:

because of its cancellation, at the last moment that -+

mation regarding the cancellation does not rcach the Ge

servant at the time of the commencement of the journey t+!

of the Department may sanction to the Government servi:

cerned travelling allowance alter due verification of t

subject to thé conditions mentioned in condition 4 belov

2, No daily allowanec is admissible for haJts for the day of

tion or otherwise.

DIVIS{ON XU

Journey during suspension

40, A Government servant under suspension who is required tu 5
a journey to attend the departmental enquiry may be allowed |:
allowance as for a journey on tour from his headquarters to |
where the departmental enquiry is held or from the place at which

been permitted to reside during suspension to the place of
whichever is less. No travelling aliowance, will however, he ac:

if the enquiry is held at the outstation at his own request.

Note—His travelling allowance will be regulaicd by the grade tu! ich

he belonged prior 20 his suspension.

State Government dicision:

(1) Travelling allowance as for a journcy on low wir

allowance for halis on journeys or at the our-stations may be al) !

the Government servanis wheiher on duty or on leave or under

sion. for the journeys undertaken by therm to the siations wher U:

official records are made available. The travelling alloweue Wa
allowed fromthe headquariers of thc Government servant o: lio)
other place where the Government servant may be spending |)
or where the suspended officer has been permitted on his own

to reside but not exceeding what would be admissible had che ee

been undertaken from the headquarters of the Government sery,; The
grant of the travelling allowance will be subject to the followir fy Iyer
conditions :—

(i) the inquiring officey certifies that the official recor’y «

consulted are relevant and essential for the prepa .1i..

the defence statement;

hie

(ii) the compeient authority certifics that the original

could not be sent to the headquarters suation 1) ine

Government servant or the bulk of documents rule!
the possibility of copies being made our and send ; 4)!



2

(iii} Ge Head of OMce under whose administrative control the
Government servant is, certifies chat (he journey was per-

formed with his approval.

(2) In the case of officers not under suspension at ike time of
undciiaking of ihe journey, the period spent in iransii fo and fro and

the minimum period of stay required at the place where the official

records are made available for perusal should be treated as on duty or

Jeave according as the officer ison duty or feave at that time. In case
of <fficers uncer suspension, who are subscquently re-instated in service,

ihe period will be treaied as duty, Ieave or otherwise in accordance
with the orders passed by ihe competent authority under F.R. 56(2).

(3, The competent authority can change the headquarters of a
Government servani under suspension if thisis in the interest of public

service, and that the travelling allowance of the Government servant in

such cases should be regulated by the grade to which he helonged prior

to suspension-vide Note below Rule'70.

{4} A retired State Government servant required to attend Depart-

mental Enquiry instituted against him may be allowed traveling

allowance as on iour by the shortest route for the journey in connection
with the enquiry from his place of residence to the place of enquiry

and back. ihe ‘Travelling Allowance shall be regulated in accordance

with the pay of the post held by the retired Government servant imrac-

diately prior to retiremem.

No advance of tavelling allowance should, however be paid in
connection with such journeys.

DIVISION Xiit

Journey to obtain medical advice

7i. If a Government servant is compelled to leave a station at

which he is posted and travel to another station in order to obtain the
advice of the District Medical and Health Officer to whose services he

ig entitled, or who may under departmental rules be consulted on his
case, he may, on production of a certificate, from the Disirict Medical

and Health Officer consulted that the journey was, in his opinion

absolutely necessary, draw Travelling allowance for the journey.

Travelling allowance is not admissible for a journey under-

laking to produce a health certificate on first appointment

to Government service.

Note 1

2.—The rule allows the grant of travelling allowance only to an
officer who is compelled to make a journey in order to

precure medical advice of the cheracier which Govern-
ment undertakes to provide for its servants. The Government

does not undertakes to provide officers with the services of

a specialist, eg. a dentist. If a journey not covered by

Note
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wis rule is unavoidable, and if Jie expense thereof is

aliogether disproportionate to the pay of the officer concerned,

the case should se referred to the Goverment for orders

together with a certificate signed or countersigned by the

District Medical and Health Officer that the journey is

absolutely accessary. Except in cases of rear emergency

such reference should be madebefore the journey is under-
taken,

DIVISION XIV

Journey to give Evidence

72. 1. Ifa Government Servant is summoned to give evidence ina

criminal case, a case before a Court-martial or a civil case to which
Goyernment is a party and provided that the facts as to which the
Official is to give evidence have come to his knowledge in the dis-

charge of his public duties, he may draw travelling allowance as on
tour including allowarce for halts. '

2. The certificate of attendance given by tke court or the order

summoning him shoud be attached to the navelling allowance bill

and no payment is to be accepted from the Court and aiy amount

paid be credited to Government.

3. If the Court in which the official gives evidence is situated

within 8 kilometers cf his headquatters and no travelling allowance is

therefore admissible; he may, if he be not in veccipt of permanent tra-

velling allowance, accept such payment of aciual travelling expenses

as the court may make,

4.4 Government scryanc surmmoned tu give eviderce while on

leave is entitied to the concessions described above, aS if he were on

duty.

5. A Government servant against whom an oral enquiry is held

under the Meghalaya Services (Discipline and Appeas) Rules and who

is required to procecd from one atation te another to appear before

the officer conducting the enquiry, may be allowed, travelling allowance
as on tour.

However, no travelling allowance will be admissible to the charge person

if the enquiry is held at aplace other than his headquarters, expressly at
his own request.

DIVISION XV

Journeys im attendance on an Incapacitated Government
Servant

73. 1f a Government servant, under the advice of a District

Medical Officer of Health Department or other Medical Officer of
Government whose duty it is to attend him professionally, is required

to travel to elsewhere, either when proceeding on leave or in order
to obtain further medical advice, and the Medical Officer considers
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that it would be unsafe for himto make the journey unattended, the
medical officer may either himself accompany the patient 10 his des-

tination or arrange that some other person shail do so. In that case,

the attendant, if a Government servant, shall be deemed to have been

travelling on duty and may craw travelling allowance for the out-
ward and return journey asfor ajourney on tour; if not a Government

servant, he shall be entitled to actual expenses.

State Government's decision:

1. Travelling allowance by air will not be generally dmissible
for such journeys irrespective of whether or not the Government ser-

vants concerned is otherwise entitled to travel by air at his discretion
op official duty.

2. The facility of travel by air-conditioned accommodation will
not be generally admissible to such Government seryants while under-

taking journeys for the purpose of receiving medical attendance
treatment.

DIVISION XVI

Journey to appear before a Medical Board preliminary

. to retirement

74, (a) A Government servant who is directed by his official

superior, in the interest of public service, toapply for an invalid
pension, may if he is required to make a journey in order to appear

before a medical board, draw his actual expenses subject to a maxi-

mum of the amount of T.A. calculated for the journey, if it is necessary

for him to return to his headquarters after appearing before the

Midical Board, he may draw his actual expenses subject to the same
maximum. In both the cases, his T. A. bill must be supported by a

certificate that he was directed to apply for an invalid pension in the

interest of public seivice and that he did not voluntarily ask to retire.

(b) A competent auchority may allow aciual expenses as limited

by clause (a) of this rule, to be drawn by a Government servant whe

voluntarily applies for an invalid pension provided that the authority is
satisfied ihat the circumstance of ihe applicant aré such as to justify the

concession.

75. Travelling allowance under Rule 71 should be calculated as for
a jourr¢y om iour but no allowance may be drawn for halts on the
journeys
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DIVISION XVIE

Journey on a Coorse of Traiaing

76, When a Government Servant or siudent not already in (iri i

ment service 18 selecied to undergo a course of training, a co: %
authority may decide the scale, if any on which be shal) draw—

(a) Travelling allowance for the original journey to and
jouraey from the place of iraining, and tor halt

(b) in the case of training at a school, college or similar 1
travelling allowance for similar journeys on ihe o

holidays and vacations ; and

(c) travelling allowance for journeys during the course of teat:
provided that the scale fixed shall not exceed that admiss bir -
Government servants of similar status on duty at the plier
of training.

When deputed for Training at Heacquarters—

77. (1) In the case of Government servants deputed for troii1

centres/institutions located at their headquarters station such cent.
tutions should be deemed to be their temporary headquariers dui. she

period of training. No iravelling/daily allowance js admissible in such

cases Whatever be the distance between their normal duty point 21d the

institution/schools to which they are deputed for caining.

(2) Where, however, on any day the Government servau s onde:

training are required, under proPe? orders, to attend twoer me laces
at the headquarters station in connection with their training Uwe os ial

conveyance expenses by public conveyance beiwcen onc local plice of

training and the other such place(s) may be re-imbursed co then 4 the

cheapest available rate.

DIVISION XVIIT

Other Journzysa

Journey on Retirement, Dismissal or Terminatien af
Employment—

78, Ordinarily no person is entitled to any travelling allowanier + 4
journey made after termination or dismiss] from Government si isiie os
after termination of such service. However, a competent anthony ine
in exceptional cases for special reasons which should be recorded. pe caine

any Government servant 10 draw travelling allowance for the journey.
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Travelling allowance to the members of families on the

death of the Government servant in service.

79, (t) The following concession wil) be admissible to thc members of

the family as defined in Kule 2(5) which t.rm a so includes parents, sisters,
minor brothers residing with and wholly dependent on the deceased

Government servant, provided the journey is completed within six months

after the death of the Government servant,

(2) Travelling expenses will be admissible by the shortest route from
the last headquarters of the Government servant to his normal place of
residence which shall be the permanent home as entered in his service book

or record or such other place as might have been declared to be the per-

manent home by the Government servant while in. service,

(3) The amount of travelling expenses payable te the members

of the family will be—

(i) Transfer incidentals at the rate of one daily allowance for each
member of family for every completed day occupied in the

journey from residence to res'dence, reckoned from midnight to

midnight. Vor broken pericds daily allowance is admissible

at the percentage rate mentioned in Rule 60.

(ii) (a} For journey by rail:

Actual fare of the class of accommodation to whi

deceased Government servant was himself entitled for each

member of family orto the class of accomodation actually
used, whichever is lower, Travel by ACC first class is not

allowed.

(b) For journey by road:

Road mileage as admissibje for journeys on transfer.

(iii) Actual cost of transportation of personal effects on the scale as

admissible under rule 61.

(iv) Actual cost of transport of conveyance in terms of rule 62.

(+) In cases where the members of the deceased Government servant's

fa ly travel from a station othar than the last headquarters of the Goverr-

ment Servant or being there proceeds to a station other than the normal

place of residence travelling allowance will be admissible, but will be

limited to the amount which would have been admissible had the members

of the deceased Government servant’s faruily travelled from the headquar-

ters of the Government servant to the normal place of residenee.

(5) These concessions will not apply to:

(i) Government servants engaged on contract and pert time
employees ;

(ii) Government servants paid out of contingencies.
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(iii) Retired Government servants who have been re-employed ; and

(iv) Temporary Government servants who have net rendered three
years continuous service.

6) An advance limited to three-fourths of the probable amount of

wi9sing expenses may be paid to only one member of the family on
behalf of all.

80. (a) Except where otherwis~ expressly provided in this Division,
when, ona journey other thana journey by air or railway, a Govern-
ment servant uses a means of locomotion provided at the expense of Go-
vernment, a loca] fund or any State Government, and docs not pay the cost

of its use or propulsion, heis entitled to draw full daily allowance for cach

day of travel only when the journey involves spending one or more nights

away from headquarters, whether he takes his servants and luggage with

him or not. When the journcy is nade on two successive days involving
absencenot exceeding 24 houts from headquarters, only one day’s daily

allowance will be admissible.

In the case of journey which does not involve spending a night away
from headquarters, one daily allowance will be admissible when the total

distance travelled on each day is not below 80 K.Ms.

State Government’s decision:

(a) In deter.nining the total distance travelled in Government vehicles
for a day for drawalof a daily allowance under, all jouraeys performed fiom
the headquarters of Government servants in that day shall be calculated

Those journeys only for which a Government servant is entitled to aliieage

allowance had he travelled in his own car or by other means, shall be
counted for the purpose of determining the limit of 80 K.Ms ; other journeys
erformed within a short distance from headquarters, i 2, within a redics

of 8 K Ms from headquarters, shall not be calculated for the purpose of the

total journeys performed in a day.

(b) If a journey by such means of locomotion is combined with a
road journey by ordimary conveyance (and extends beyonds 8 K Ms) the

Government servant so travelling may, at his option draw cither the full
daily allowance admissible under Rule 38 or if the journey by ordinary
conveyance exceeds 32 K.Ms the mileage allowance admissible under Rule

28. No extra allowance will in cither case be drawn on account of the jour-

ney by the means of locomotion provided by Government.

(c) If2 journey by such means of locomotion is combined with a
journey by rail or public steamer, the Government servants so travelling
may draw either the ful] daily allowance admissible under Rule 80 or the

allowances admissible for the journey by rail or public steamer und=r Rules

20-2. No additional allowance on account of the journcy by the means
of locomotion provided by Government will be admissible.
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(a) It is decided that a certificate‘ in the following form
should be furnished with the travelling allowance pills in which
mileage allowance is drawn for performing journeys in the
personal cars of officers when the Government vebicle is under

repair or not available for use for bonafide reuson;. “Certified

that the journey has bten performed by the personal car of the

officer and that the mileage allowance in licu of daily allowance
has been drawn in this bill as the Government vehicle placed at
his disposal was unde: repair/not available for use for bonafide

reasons and that approval of the Commissioner/Heads of
Departmens has been obtained,” s a

81. When a Goverment servant is provided with means of
locomotion as in Rule 80 but pzys all the cost of its use or pro-
pulsion, he may draw travelling allowance under the ordinary rules

subject to the deduction of such fixed hire or charge as the State

Government may fix.

82. The provisions of Rules 80 and 81 do not apply to Govern-

ment servant of the Grades Ill and IV or to any other Government

servant or class of Government servants to whom a competent

authority may declare them to be inapplicable.

83, Travelling Allowance of a Government servant both when
proceeding on transfer to foreign service and when revertirg to duty
under Government shall be borne by the foreign employer.
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DIVISION XIX

84. (a) When any non-officials are required to attend ary mecting

of a commission of inquiry or of a board, conference, committee or

departmental inquiry convened under proper authority, or are

required to perform any public duty in an honorary capacity, they
may be allowed by a competent authority convening such committee, 4

conference or commission of inquiry or by the authority calling for i
honorary public service, travelling allowance at the rates admissible }

to Government servants of the Grade I. The members of the i

Legislature are entitled to travelling allowance/daily allowance at the {
raies admissible to them under the Meghalaya Legislative Assembly’s 4
Salaries and Allowances Rules. 

j

:

(b) In the case of the kind contemplated by clause (a) of this i

rule, a competent authority may, in its discretion, grant to the ¥
8

person concerned his actual travelling, hotel and carriage expenses
instead of travelling allowance under that clause.

“
s
t
n

(c)A competent authority may delegate the power conferred

upon it by clause (a) of this Rule to the Government servant 4

presiding over the meeting of the commission or other body which g

the person concerned is required to attend.
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at rates ta be determined ¢; er

The grant of such allowance is

serviceable conveyance,

State Government’s decision:

(1) The travelling allowance bills of the non-¢flic « :

appointed te commiteee, boards, eic., set up by the Goes
being subject to pre-audit by the Accountant General, dic mie >

cial members donot get payment in time which causes ci

inconvenience to them.

The question of simplification of the procedure for | at oof

travelling allowance to avoid such delay in payment, }) beer

under consideration for some time. The Governor of Megha

now pleased to decide that the procedure oidined below syonh

henceforth be followed.—

{a) The payment of the entire amount due, including iy ‘lin;
allowance for the return journey, may be made oi pr-

sentation of the bills at the Treasury after essary

countersignature of the controlling officer without ccd

the bills to the Accountant General, Meghalaya, | fire

audit. It is however, considered necessary to <0: "
undertaking from the members concerned ta | ofhert

that any over-payment of travelling allowanec o's ovis sl
would be repaid by them in cashor loan in subseqy ils
or other claims they may have on Govemment. Thc.

member does not give the undertaking there will |

alternative but to defer, the payment until bis ooo)
allowance bill is pre-audiied in the normal courte.
money is drawn and disbursed according to this
the drawing and disbursing officer will have to |u

certificate to adit within a month of drawal showin “othe
return journey has been duly performed.

(b) In the case of committees, etc., convened by Govern rhe
Secretary of the Administrative Deparument concerned shoul be

declared as the drawing and disbursing officer of + Hicigl
members’ travelling allowance bills. But as the Aditist:

tive Department have no separate allocation, the esprniitier
will have to be met out of the general provision cont: oft iy
the Chief Secretary who may remain the contrallicv slices
and all such travelling allowance bills will have to be sc utiter-
paned by him or by such other officer as may be anilioiod by
lid, 

: -
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(c) ‘The bills should be drawn in the Travelling allowance bill form.
The drawing and disbursing officers will be responsible for the
correct, preparation of the bill and it will be the duty of the

controlling officer to see that the bill is in order and to Gill up the

allotment column, ete.

(d) The proce ¢ will apply in the case of all non-official members
of such committees, boards, ctc., including the Member of

Ligishitive Assembly.

(2) It has been decided that the expenditure in respect of travelling
allowance and daily allowance of the non-official members of boards/eom-

mittees convened by the — Administrative Department and those
convened by the Heads of Departments should be debited to their

respective Ludget head. The claims in the bill which are more than six

months old should also ke sent to the Accountant General, Meghalaya for
pre-audit.

DIVISION XX

Controlling Officers Signature on Travelling Allowance Bill

85. Alist of controlling authorities as declared by Government for -

travelling allowance purpose in respect of each Government s¢rvant or

class of Goverment Seivanis is given in Appendix 9 of Meghalaya Funda-
mental Rules and Subsidiary Rules, Government may amend the list

from iime to time and may, where they think fit, declare that any particular
Government servant shall be his own controlling officer.

&6 Except where expressly permitted by a competent authority a

controlling officer may not delegate to a subordinate his duty of counter-

sigaarurc.

87. ('sceptas provided in Rule 88 no [ill for travelling allowance other

than permanent travelling allowance, shall be paid unless it be signed or

countersigned by the controlling officer of the Government servant who
presents it.

£8. Noregazetted Government servants may, provided that detailed and

countersigned bills are subsequently submitied to the audit officer for

adjustment, present bill for wavelling allowance without the cuntersigna-

ture of the controlling officer.

89. It is the cluly of the controlling officer, before signing or counter-

signing a travelling allowance bill—

(i) to scrutinise the necessity, frequency and durationof journeys
and halts and to disallow the whole or any part of the travel-
Jing allowance claimed for uonecessary or unduly protracted

journey or a hale of excessive duration;

Gi} lo scrutinise carefully, the distance entered in travelling

allowance bills ;
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(iit) vo satisfy himself char mileage allowance for journeys by
railWays or Steamer, exclucing additiona) fare or fires

allowed for incidental expenses, has been claimed atthe rate

applicable to the class of accommodation zctually used and
that concessional returs tickets for the journeys or journey

charged for in the bill were purchased wherever and whenever
possible ;

(iv) to observe any subsidiary rules or orders which competent

authority may make for his guidance ; and

to see that the claims for the cost of transporting personal
effects under Rule 61 are supported by receipts or vouchers ;

= =

to satisly himself before permittinga claim that the Govern-

ment servant actually bought a through ticket at the rate

claimed ;

vi

to satisfy himself that, where the actual cost of transporting

personel effecis/servants is claimed the scale on which such

effects/servants were transporred was teasonable; and to

disallow any claim which, in his opinion, does not fulfil that

condition. In respect of claim fcr transporting personal

effects, he shal] also scrutinise the details and satisfy hisnsclf

that the claim is reasonable;

(vii

(viii) Lo see that in the case of non-gazetted officers that the parti-

culars of the journeys are certified by the gazetted officer

under whose jnstructions the journey were periormcd, in order

to prevent fraudulent claims;

to ensure that Government servant who is treated as a State
Guest for any period during his official tourjdeputation has

given full particulars of the fact in his travelling allowiuce

bills and that he has claimed daily allowance for that period ;

only at reduced rates in accordance with the provisions of

Rule 38 ;

(ix

(x) to* ensure that in the case of Government servants who, while
on tour are allowed free board/andjor lodging at the expenses

of the Central Government or State Government or an auto-

nomous industrial ar commercial undertaking or Corporation
or a statutory body ora local authority in which the Govern-

ment funds have been invested or in which Government have
any other interest or who stays during tour in Circuit houses/

Inspection Bungalows/Rest Houses, ctc., without having to

pay any charges for accommodation, record on their T. A.

bills ful) particulars of the facilities by w-y of [ree board/

and/or lodging enjoyed by them at the expense of the Central
Government or othet authorities and claim D. A. at the
appropriate reduced rates,
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Butemlt is the duiy of the Controlling Officer to record the following

certificates in travelling allowance bill of transfer.

(i) That he has scrutinised the claim for carrying personal effects

and that he is satisfied that it is correct and reasonable;and

(ii) that the original order of iransfer has been produced and that

the drawal of travelling allowance has been recorded thereon.

State Government's decision :

The duplicare copies of all the travelling allowaice bills of the officers

and staff should be kept by all the olficers and the offices.

DIVISION XXI

Repeals aud Savings

90. (1) Assam Travelling Allowance Rules as adapted and anended

by Meghalaya are hereby repealed,

(2) Notwithstanding such repeal anything done or any action taken or

deemed to have been done or taken under the said rules shall so far as it is
noi inconsistent with these rules be deemed to have been done or taken

under the corresponding provision of these rules.
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APPENDIX 1

for the purpose of Travelling Allowance Rules.
power of Competent

SL No. of Nature al power Authority ta which Ts
No. Rule the power.

delegated

1 2 3 4

1 l6db} Power to decide the shortest. (1) Heads o° F
of two or more roules, Departmen:s 2

{2) All Coniro-

ling officers,

9 ry Power (o decide the point in Commissioner of Full ¢
astation at which jouracys Division. sheir

begin or end. tion

3 AQ Power io resirict the fre- Controlling Full pow

quency and duration of officers countrr- cespect
journey on tour. igning T.A. officer

Bille, dinate ty

4 69 Power to disallow travelling Heads of Depart- Full pos:
allowance{1) to theofficers — menss.

who hag culpably negl:cted

the duty of preparing for

an obligatory exsmination
@) or who does not display

reasonable standard of profi-
ciency in an exariination

which isnot obligatory.

5 "4 Power to allow the actual Heads of Departs Full pene:
costof a journcy to appear roents.

before Medical Board
preliminary to voluntary

retirement on invalict

pension.

6 VW (ar Power to allow mileage allow- Heads of Depacie full .

ance to be calculated by arent ATL. as'Rts
#& Toute other than the under
thortest. or cheapest.

2 44 (2) Power (9 grant exemptiun Depart- With Full pe

from the rule limiting a ments of the

halt on tour to 30 days. Govyern- concur.

ment. rence of

Finance

Deptt.

4 Ra (a) Power to grant iravelling Department of Full j
allowance to persons not Government.

being Government servants

who are required to atiend

meeting or any commission

of enquiry, ete,

Ag

'
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Tk. Gonyeyance Allowance

In supersession of all existing orders in this regard, the [ollowing
categories of Government employees, who are required to parform journeys

regularly in or near their headquarters for short distances which da not

qualify for travelling allowance, will be entitied to Conveyance Mlowanne

at Yates as indicated against cach, In view of the frequent incr: ases in the
price of motor spirit, the allowance will henceforward be adntissible in

terms of motor spirit, wherever possible,

Sh. Designation af employees Rates of Conveyance Ke
No, Allawanee per month,

1 (a) Deputy Commissioners, East Khasi 20 ftres of_ motor

Hills, Jaintia Hills ‘and West spirit.
Garo Hills.

(b) Deputy Gommissioners, Weet Khasi 15 litres of wetur
Hille and East Garo Hills spirit.

2 (a) Superinlendemis of Police, East 20 litres of malur

Hills, Jaintia Hills ancl sphit,

West Garo Hills.

(b) Superintendents of Police, West 15 Heres of mecor
Khasi Hiils and Last Garo Fil spirit.

3. {a) Civil Surgeons, Rast Khasi (ills, 15 litres of mow
Jaintia Hills and West Garo Wills. spirit.

(b) Civil Surgeons, West Khasi [Ills 10 litres of motor

and East Garo Hills spirit.

4 (a) Estate Officer, P. W. D. 30 fiiees of moior

spirit

(b) Sectional Officer (Electrical)jSec- 10 Litres of motor
tional Officer (Civil) under the spirit if main-

Estate Officer, P. W. D. laining a motor

cyelefscunicr or

R535 Ot in cash

5 Inspectors, Sub-Inspectors and Assis~ 10 titeesof motor Subjece
tant Sub-Inspectors of Police of all spirit. to main-

Branches. tenance of

6 Trade Adviser and Director ol Move- 80 litres of mozor
ments, Government of Meg spirit if main-

Calcutta. taininga car ¢
R3.200°00 ir.



si Designation of employees Rates of Conveyance Remar\s
No. Allowance per monib

7 Inspector of Trade, Office of the 25 litres of motor

Trade Adviser andDirector of Move- spirit if main-

ment, Government of Meghalaya, taining a car or

Calcutia. Rs,100 00 in cash.

8 Inspector of Supply. Office of the 20 Jitres of motor

Movement Officer, Government of “spirit if main-

Meghalaya, Gauhatl taming a car or

Ra.75°00 in cash.

Nute: 1, Except for Sls. 1 te -+(a} above who are allotted with Govern-

ment vehicles, the means of conveyance such as motor cars,
motor cycles and scooters maintained by the employees concer-

ned should be subject io annual verification of ownership.

Mole! 2. Bicycle allowance ata flat sate of Rs.10-00 per month may be

granted to employees posted in the plains areas of the State as

in some parts of Garo Hills subject to maintenance of a service-

able bicycle and the appointing authority certifies that its main-

tenance is necessaty in the performance of official duties. The

allowance may be sanctioned With the approval of the Finance
Department.

+ * *

V. RAMAKRISHNAN,

Special Secretary to the Government of
Meghalaya,

Finance Department.
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