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GOVPRNMENT OF MEGHALAYA

PELSOREL & ATMIRISTRATIVE REFRMS CELL NEPARTMEN ,

Wo 725aF, (AR@)157 2001725 Maced Si Llong,cne Lith Merch, 2004 .

Taremers Shiri ?.d. Bazeley, E.a.3., :

Chief Secretary to the Covt, of Meghalaya,

‘

To:
All Princival Secretaries/Commissioner & Secretaries/

Secretaries t.. the Government of Meghalaya,

All Heats of Devartment.

Subject : Punctuality in Office Atten7ance.- Surprise Check,

Sir; one 
ee

- Tt has been note’ that of late the attentance ef Officers~—;

ana Staff in the Secretariat and in the Offices of the Heats nf- ,

nNepartments has greatly Aeteriorate4 as many of the Officers and

Staff fail ta come to office on time and leave office early,

All Cfficers ana’ staff are exvecte4t to he in their resnec—

tive seats by 10,15 A.M, at the latest,

In order to ensure that punctuality in attendance in all

Government Nepartments/Offices wre strictly observed, it has, beer,

Aeciaea that in each-Secretariat Nepartment, an Under Secretary/

Superintenjent shoulda he mate responsible for timely attenwance o”*

office by the staff, Officials ana Staff coming to effice after 1).3¢

A.M, shoulda be categorise’ as late commers and one aay's césual leave
Should be AeAueted for three such laté attendance, The attentance

register should he put’ up-to the Secretary/Commissioner.an?-Secie iat y
in each Nevartment every jay immesiatezy after 10730 A.M, hv the

Unver Secretary/Sunerintensent with remarks i Gea ink,

Similarly, in the Heaas of Mepartment's Offices, the-

Seniormost..Superintendent. or an appropriate-Officer shoul? he ma=:

responsible for proper maintenance of attendante Sheet ana he/she

shoula put up the attendance. sheet. every aay to the Head of the”. part ~

ment immeaiately-after 10,30 A.M. .
*

Ehe following-Officers have.also- been Jesignate? to. mzke

survrise ramion inspect-ians, at leask.once a week, as follows :-

Conta,2/7
an ee



Leer pat ROSdeNee ee ae Principal Secretary, Poliz
ia!

naoartment etc,

o(Li) Sori. 3.5. CUrt*, ee
Commissioner & Secret2rv, So

cial
We lfare nepartment etc,

paditional Secretar iat -(iy" shri H, Chinkenthong, twice,
%incival Secretary, Sectt 

42°".

novartment Gee o;

~(ii) Shri M.S. Rao, 
oo

~ Commissioner & Secretary Sports

i & Youth 4£fairs nepairtment etc.,

Thira Secretariat Building -(i) Shri G.m,. Bynj ing, T Js,.84
Commissioner & Secretary, 

nistrict

Council Affairs ectc.
,

-(ii) Shri. Marwein, T.
A.5.,

Commissioner & Secretary Tourism
nepartment etc.;

P.W.n, Secretariat - Siri S. “hme,
Secretsry, >? We.

\ | ce
In respect of the Heaas of nepartment

. and mistrict offices

the respective heads of effice will make a s
imilar surorise visit. A

report of finaing of random danspect ions may please be sent to tHe

Chic£ Secretary. 
Ccfam

( Pid. BAZETEY)

Chief Secretary to the Govt. 
of Meghalaya,

eaerer®

Hemo.Wo. PER Gre) 5/2 001/257, mt ,Shillong,the dith. March ,2 104

Copy. =o. ser is Principal Secretar ies/Commiss Loner & secretaries/
Saaeretaries.

2, All Joint gecretaries/Meputy Secretar
 jes/Unzer SecrEber tes/:

Super inten aents in tle gna Laya Secretariat inc iueing °-“.” es
: ee : 

© NM
. ite 

\
(yreputy Commissime

rs.nN .

3. kL Aaministrative nepartments

4, Srivace Secretivies tO Chief Uinister/n
eputy chief ict ¢ >

Minister/All Ministers £0r kind inf ormat ton of Chief "
Minister/Peputy Chick Minister/

#ll Ministers.

Eee wesignated C£Eicers co
ncerne4.
By order CEC.

»
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(ited? MIENEDG 
)

“Under Secretary to the 
Govt, of Meghalaya

Personnel & samy. Reforms
 Cell pepirtment.

(Phone No, DaBX -
 2428)

acevo?


